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Bookkeeping Business Advisor


													
About Us: 
Business Impact NW is one of the leading non-profit community development financial and business assistance organizations in the Pacific Northwest. The mission of BIN is to promote economic development in communities by offering access to capital, training and support to grow small businesses throughout the Pacific Northwest. For more information, please see our website: www.businessimpactnw.org. 

What it is Like to Work for Business Impact NW: 
Business Impact NW works hard to serve our clients while maintaining a healthy work-life balance and positive team-oriented atmosphere. Our strategic framework revolves around building trusted relationships, providing equal opportunity, valuing contributions, community impact, and financial stability. Our team consists of about 50 employees that reflect the populations we serve, plus a corps of contractors and an engaged Board of Directors. 

Position Summary:
This position will provide bookkeeping services and personalized one-on-one bookkeeping-related training for eligible entrepreneurs as a specialized Business Advisor. Business Impact NW’s Business Advisors serve as mentors, advisors, and teachers providing assistance in specialized areas of starting and growing a business. You will work closely with our Technical Assistance and Lending programs to form and maintain relationships with bookkeeping clients, offering confidential one-on-one counseling including hands on bookkeeping system set up, financial statement generation, understanding financial reports, cash flow management, preparing for financing and providing ongoing support. 
Job Responsibilities:

Bookkeeping Business Advising & Training
· Assisting clients one-on-one with small business bookkeeping-related services
· Setting up QuickBooks accounts for clients
· Ongoing bookkeeping services
· Financial coaching of clients
· Determining client needs and preparing plan of action.
· Providing ongoing business assistance to a portfolio of clients.
· Maintaining accurate records. Timely documentation, reporting and other requirements as dictated by SBA and other grant funders.
· Assisting the team in implementing marketing and outreach to attract clients and volunteers for the bookkeeping program.
· Developing a working relationship with other small business service providers and economic development agencies.
· Support BINW events and outreach/engagement as required.
· Perform miscellaneous job-related duties as assigned.

Desired Qualifications & Skills:
· Minimum of 2 years’ experience in small business bookkeeping. 
· BA/AA preferred (experience may substitute for education at the discretion of the hiring committee).
· One to three years' experience advising/coaching underserved business owners and diverse communities.
· Bi-lingual Spanish preferred.
· Ability to work independently both remotely and on site as needed. Business Impact NW has a hybrid office work environment, but each candidate must be located within the preferred general geographic region.
· Experience working with a diverse population including women, the veteran and military spouse community, people of color, immigrants and refugees, and/or disadvantaged business owners.
· Self-starter, self-directed, and resourceful, able to work independently with minimal supervision and able to handle a high level of responsibility.
· Experience with financial analysis, marketing, and business plan development preferred.
· Passion for BIN’s mission and helping clients succeed.
· Excellent multi-tasking, organization, and prioritization skills.
· High attention to detail and ability to complete tasks on time.
· Ability to follow processes, policies, and procedures.
· High proficiency with Microsoft Office Suite. 
· Proficiency with Salesforce and other workplace technology tools/platforms preferred.

Schedule & Location:
· Must be located in WA, OR, AK or ID 
· Priority consideration may be given to residents of WA state, especially Puget Sound area
· 40 hours per week, 8:30am – 5pm PT
· When not instructing or traveling this position can work remotely

Salary: $75,000-80,000.00 annually DOE 

Generous Benefits Include:
· 100% paid employee medical, dental and vision plans
· Paid holidays, including federal holidays & the week between Christmas and New Years
· Paid vacation time off
· Paid sick days
· 401k retirement account with employer matching
· Professional development allowance
· Commuter benefits
· Adoption assistance
· Health Savings Account
· FSA and Dependent FSA accounts
· Voluntary supplemental medical benefits: Disability, Life, and Personal Accident insurance
· Flextime
· A great workplace culture

Priority Application Deadline: September 7th 

To apply, submit a resume and answer screening questions through post on Indeed https://www.indeed.com/job/bookkeeping-business-advisor-955231d904b1b061 
or submit to jobs@businessimpactnw.org 

BUSINESS IMPACT NW IS COMMITTED TO CREATING A DIVERSE ENVIRONMENT AND IS PROUD TO BE AN EQUAL OPPORTUNITY EMPLOYER. ALL QUALIFIED APPLICANTS WILL RECEIVE CONSIDERATION FOR EMPLOYMENT WITHOUT REGARD TO RACE, COLOR, RELIGION, GENDER, GENDER IDENTITY OR EXPRESSION, SEXUAL ORIENTATION, NATIONAL ORIGIN, GENETICS, DISABILITY, AGE, OR VETERAN STATUS.
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